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IMPERIAL COUNTY OFFICE OF EDUCATION  
 
CLASS TITLE: SPEECH, LANGUAGE & HEARING SPECIALIST  
 
BASIC FUNCTION:  
Under the direction of an assigned Senior Director, assess, diagnose and treat students with a 
variety of language, speech, voice, fluency, hearing and cognitive communication disorders; 
meet and confer with parents, staff, faculty, administrators and others concerning the language, 
speech, hearing and other communication needs of students; monitor, assess and adjust therapy 
in response to student needs and progress.  
 
REPRESENTATIVE DUTIES:  
 
ESSENTIAL DUTIES:  
Assess, diagnose and provide therapy to students with a variety of language, speech, hearing and 
other communication disabilities such as articulation, stuttering, delayed speech, voice problems 
and cognitive communication impairment; provide individual and group treatment and 
instruction to students who qualify for speech and language services.  
 
Meet and confer with parents, staff, faculty, administrators and others concerning the language, 
speech, hearing and other communication needs of students; respond to parent requests; attend 
and participate in parent, Individualized Education Plan (IEP) and IFSP team meetings and 
conferences; update parents concerning student progress; resolve therapeutic issues and conflicts 
in a proper and timely manner.  
 
Monitor, assess and adjust therapy in response to student needs and progress; determine 
eligibility for services and therapy; administer, score and interpret diagnostic tests to identify 
language, speech, hearing and other communication needs of students; place students in 
appropriate treatment and therapeutic programs; develop and implement remedial strategies, 
goals, objectives and techniques for individual students.  
 
Provide instruction to students in various areas such as cognitive, language, academic and social 
development; prepare, develop and present therapy, lessons and instructional materials; 
coordinate and oversee therapeutic student drills, exercises, practices and assignments; provide 
and assist student with the utilization of assistive technology devices as assigned.  
 
Serve as a technical resource to students, parents, staff, administrators and outside agencies 
concerning speech, language, hearing and other communication disabilities, therapy, instruction 
and related activities; respond to inquiries and provide information concerning related plans, 
strategies, goals, objectives, principles, practices, techniques and procedures, recommend use of 
and help procure alternative communication devices for nonverbal students needing assistive 
technology; refer students to outside agencies as appropriate.  
 
Coordinate and conduct in-services and workshops regarding language, speech, hearing and 
other communication disabilities and related treatment programs and services; prepare and 
deliver oral presentations; provide demonstrations of exercise techniques to caregivers as  
required. 
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Prepare and maintain a variety of records, reports and files elated to student, mileage, therapy, 
caseload, registers, Medical, MAA, assessments, IEPs and assigned activities.  
 
Communicate with parents, staff, administrators, faculty and various outside agencies to 
exchange information and resolve issues or concerns.  
 
Operate a variety of office and instructional equipment including a copier, fax machine, 
laminator, audiometer, computer and assigned software; utilize assistive technology devices; 
drive a vehicle to conduct work.  
 
Train, provide work direction, supervision, and guidance to assigned personnel; provide input 
concerning employee interviews and evaluations as requested.  
 
Monitor, order and maintain adequate inventory of instructional materials and equipment as 
directed.  
 
OTHER DUTIES:  
Perform related duties as assigned.  
 
KNOWLEDGE AND ABILITIES:  
 
KNOWLEDGE OF:  
Instructional and therapeutic terminology, theories, concepts, materials, equipment, methods, 
practices and procedures related to speech, language, hearing and other communication 
disabilities.  
Proper administration, evaluation and interpretation of diagnostic test and measurements.  
Techniques and methods of language, speech and hearing assessment, diagnosis and planning.  
Strategies and techniques used in the remedial instruction of students with language, speech, 
hearing and other communication disabilities.  
Principals and practices of child development.  
Community agencies and referral sources.  
Applicable laws, codes, rules, regulations, policies and procedures.  
Record keeping and report writing techniques.  
Operation of standard office and classroom equipment including a computer and assigned 
software.  
Oral and written communication skills.  
Correct English usage, grammar, spelling, punctuation and vocabulary.  
Policies and objectives of assigned program and activities.  
Interpersonal skills using tact, patience and courtesy.  
 
ABILITY TO:  
Screen, evaluate and provide therapy to students with a variety of language, speech, hearing and 
other communication disabilities such as articulation, stuttering, delayed speech, voice problems 
and cognitive communication impairment.  
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Meet and confer with parents, staff, faculty, administrators and others concerning the language, 
speech, hearing and other communication needs of students.  
Monitor, assess and adjust therapy in response to student needs and progress.  
Prepare, develop and present therapy, lessons and instructional materials.  
Develop and implement remedial strategies, goals, objectives and techniques for individual 
students.  
Administer, score and interpret diagnostic tests to identify language, speech and hearing needs. 
Coordinate and oversee therapeutic student drills, exercises, practices and assignments.  
Interpret, apply and explain laws, codes, rules, regulations, policies and procedures. 
Supervise, train, provide work direction and guidance, and coordinate schedules of assigned 
personnel.  
Plan and organize work.  
Meet schedules and time lines.  
Analyze situations accurately and adopt an effective course of action.  
Operate standard office and classroom equipment including a computer and assigned software.  
Maintain records and prepare reports.  
Communicate effectively both orally and in writing.  
Establish and maintain cooperative and effective working relationships with others.  
 
EDUCATION AND EXPERIENCE:  
Any combination equivalent to: bachelor’s degree and a valid credential issued by the state of 
California authorizing services as a Speech, Language and Hearing Specialist. Experience 
working with individuals with a variety of language, speech and hearing disabilities is preferred.  
 
LICENSES AND OTHER REQUIREMENTS:  
Valid California Services Credential authorizing services as a Speech, Language and Hearing 
Specialist.  
Valid First Aid and CPR Certificates issued by an authorized agency. 
Valid California driver’s license.  
 
WORKING CONDITIONS:  
 
ENVIRONMENT:  
Indoor and outdoor work environment.  
Driving a vehicle to conduct work.  
 
PHYSICAL DEMANDS:  
Dexterity of hands and fingers to operate a variety of equipment.  
Bending at the waist, kneeling or crouching to assist children.  
Reaching overhead, above the shoulders and horizontally.  
Seeing to read a variety of materials.  
Hearing and speaking to exchange information and make presentations.  
Lifting, carrying, pushing or pulling light objects as assigned by the position.  
 
 


